Text Resume
 
Here is an example of a .txt (electronic) resume. It’s a perfect application for on-line resume submissions.   This type of document is versatile in that you can cut and paste into most on-line resume systems and it remains true to form without losing data and having to go back and re-edit the resume.
 
The benefits are that the recruiter sees a readable resume without questions marks and other distorted symbols where data should be this distracts from the body of your resume.
 
Lastly, the "Key Words" section is the most important piece. It allows you to create a resume without having to redesign one for every job.  Create one base resume, and then add key words to help “float” your resume to the top of a resume pool.
_____________________________________________________________________
 
Benny A. Master
City, State, Zip
Phone:
Email:
 
Career Objective: 
To utilize my creative abilities and applications expertise while producing products of highest ethical and integrity standards.
Skills
 
* Able to create aesthetic products that show originality, imagination, and expressiveness that meet customer requirements.
* Knowledge of infrastructure architecture used to account for and correctly archive documents
* Knowledge of digital input hardware such as scanners and digital cameras 
 
Applications Expertise
* AutoCad
* 3D-AutoCad
* CADD Key
* Catia V5
* ENOVIA
* Master CAM
* Technical Illustration
* Inventor Board Drafting
* Advanced Drafting Techniques in 3D Space
* Microsoft Suite: Word, Excel, PowerPoint, Publisher
* Image manipulation software applications: PhotoShop, Sketching and Drawing

Education, Certifications, Associations
* AA, Design Drafting Technology, Green River Community College
* AutoCAD Certificate, Green River Community College, 2006
* Drafting Certificate, Green River Community College, 2005
* American Drafting Design Association (ADDA), Member
* Adopt-a-Road Community Service Group with ADDA, Member

Professional Work Experience
The XYZ Company - Technical Designer, 4/2007 - Present
Prepare design layouts and modify existing designs. Coordinate and develop  work transfer packages for customers. Verify accuracy of technical and non-technical data. Gather relevant data for root cause analysis, and investigate and resolve manufacturing processes or engineering related issues. Support the maintenance of new processes and procedures by providing input related to routine aspects of the maintenance process.
NC Power Systems, Tukwila - Drafter, 9/2006 - 4/2007
Drafted machinery, welded structures, engines and power equipment. Worked closely with sales personnel, engineers and management on drafting assignments. Tracked assigned projects and provided technical information to sales force.

Cascade Natural Gas, Aeroteck - Contract Drafter, 6/2006 - 9/2006
Created Operating Maps; including formatting, data entry, Designing, Data transferring and Imaging.

Key Words: 
Adaptability 
Analytical Skills
Build Positive Relationships 
Business processes 
Collaboration 
Data
Decision Making
Drawings/Data Sys and Models
Flight Simulator Technician
Group cohesion
Hardware systems
Internal and external customers 
Manufacturing Planner
Manufacturing processes
Puyallup
Renton
Safety Awareness
Software systems
Team goals
Technical
Training Device Knowledge
Training Device Ops Specialist
Work instructions 
Work Standards
