Before Resume
This is an example of a resume in an MSWord document. As you can see, it contains extensive information.  However it needs to be grouped in a clearer format and his skills and abilities need to be showcased. Also, his career objective would be more appealing to the reader expressing what he/she can offer rather than what he/she is seeking/wants. 
 Let's face it; employers know people are looking for the best job with the best pay.  Your mission is to sell yourself and allow them only one option to hire you! 
Benny A. Master
 Career Objective:  A position of responsibility that utilizes my creative skills and abilities.
 Summary of Skills & Expertise
CAD Programs; Catia V5, ENOVA, AutoCad, 3D-AutoCad, CADD Key, Master CAM, Inventor Board Drafting; Technical Illustration, Advanced Drafting Techniques in 3D Space, Microsoft Suite, including Publisher, Knowledge of image manipulation software applications such as Photoshop, Sketching and Drawing, 
Ability to create aesthetic products that show originality, imagination, and expressiveness that meet customer requirements.
Knowledge of infrastructure architecture used to account for and correctly archive documents
Knowledge of digital input hardware such as scanners and digital cameras 
Highest ethical and integrity standards
Strong teaming and people skills
Highly motivated and approachable
Education, Training & Memberships
Design Drafting Technology ¡V Green River Community College
AutoCAD Certificate ¡V Green River Community College ¡V 2006
Drafting Certificate ¡V Green River Community College ¡V 2005
Member of American Drafting Design Association (ADDA)


Work Summary
The XYZ Company - V Technical Designer                        4/07 - Present
Assist in the preparation of design layouts and modify existing designs. Assist in the coordination and development of work transfer packages for customers. Verify accuracy of technical and non-technical data. Gather relevant data for root cause analysis, and investigate and resolve manufacturing processes or engineering related issues. Support the maintenance of new processes and procedures by providing input related to routine aspects of the maintenance process.
NC Power Systems, Tukwila ¡V Drafter                            9/06 /07
Drafted machinery, welded structures, engines, or power equipment. Worked closely with sales personnel, engineers and management on drafting assignments. Tracked assigned projects and provided technical information to sales force as needed.
Cascade Natural Gas ¡V Aeroteck Contract Drafter           6/06/06
Created Operating Maps; including formatting, data entry, Designing, Data transferring and Imaging.
References
Professional references available upon request
